Part 2-乙部
Unless otherwise stated, please fill in this form in English. 除非另外声明，请用英文填写此表格。
Please note, this section of the form will be detached and given to the Recruiting Manager.  The Recruiting Manager and the Interviewing Panel will have access only to information contained in this section.
申请表的乙部会单独交给招聘经理。招聘经理和面试人员仅仅会接触此部分信息。

Personal Information 个人资料 
	Family name 姓
	
	Given Name 名
	


Job applied for 你所申请的职位
	Job title职位名称
	Job reference number
职位编号
	Application reference number (for British Council use only) 申请人编号（由我司填写）

	Examinations Marketing Officer  
	EMO
	


Evidence in support of your application 适合有关职位的佐证
In support of your application, enter in the sections below the following information, exactly as it is listed in the Person Specification section of Job Description that has been sent to you:
为了支持你的申请，请依照职位说明书(Job Description)中列出的‘入职者条件’(Person Specification)的样式， 在下面的段落填写以下资料：

· behavioural competencies 行为能力
· generic skills, knowledge and experience一般技能、知识及经验
· any specialist qualification required for this post. 与职位有关的特殊技能、知识及经验

Further details of behavioural competencies and generic skills can be accessed via the folowing web page;

http://www.britishcouncil.org/new/en/about-us/working-for-us/working-for-the-british-council/
有关行为能力和一般技能的介绍可以从以上网页获取。

Confine your answer for each competency to a maximum of 200 words.
请用不多于200字描述每项行为能力/技能

Evidence in excess of 200 words will not be assessed.  Before completing this form you should also read the enclosed guidance on completing the application form.
超出200字的佐证部分将不会获得受理。填写此表前，你应该认真阅读各部分的相关指引。

Please do not attach a CV (or any other document) unless it has been requested as part of the recruitment process; they will not be used to make selection decisions.  This is to ensure that all candidates are treated consistently.
除非本司要求，请勿附上履历表或其他文件；为确保所有申请人的待遇一致，此等文件不会作为招聘决定的凭据。
Consider each competency in turn and describe, with examples, how your skills, knowledge and experience match it and the requirements of this specific post.  You can draw on relevant skills and experience you have gained inside or outside the formal workplace.  If you do not match a specific requirement, you can offer evidence of your potential to develop the relevant competency.  You should give one or two succinct examples of how you match each competency; do not attach extra documents other than your CV or write at length.
请就每项行为能力/技能/知识举例说明申请人可胜任此职。你可引用以往任职机构或工作以外的经验；若申请人并未具备某项能力相关的经验，请举例证明申请人将有潜能发展此能力。在每项行为能力/技能/知识上，请以一到两个例子扼要说明，篇幅应该保持简短并请勿附交其他证明文件。

Confine your answer for each competency to a maximum of 200 words and organise your evidence following the STAR structure.
请参照以下STAR结构并用不多于200字描述每项行为能力/技能：
Situation
                                    a brief sentence or two to set the scene and give the context
情况
用一至两句简洁的句子描述事件背景及处境
Target (or Task)
the specific aspects you focused on and why

目标（或任务）
你特别注意的范畴及原因
Action
what you actually did, how and when you did it, and the rationale for your choices

行动
你在这个事件中实际的作为，发生时间及处理手法，及动机            
Result
what the outcome was and the difference it made
	Competency 技能: Relationship Building for Influence (Level 2) Builds rapport & takes several steps to persuade
Demonstrates awareness of the strategic importance of effective relationship management in increasing influence/reputation, improving business delivery and in managing risk. Uses a planned approach and knowledge sharing tools to build positive, reciprocal relationships. Takes a number of steps to persuade. Tailors an approach to appeal to the needs of a particular audience. Recognises the impact of the cultural dimension in managing relationships. 
(Essential)

	Evidence 举例:


	Competency技能: Analytical Thinking (Level 2) Sees key issues
Looks at data and identifies key issues. Identifies causes and effects, by using 'if A … then B' thinking, and uses this to prioritise issues.
(Essential)

	Evidence举例:


	Competency技能: Entrepreneurship (Level 2) Adapts existing approach and acts & looks ahead
Identifies and exploits opportunities in the short-term. Applies own knowledge and expertise to developing new approaches to exploiting these.
(Essential)

	Evidence举例:


	Competency技能: Achievement (Level 2) Works to goals and manages obstacles
Understands and works towards goals set by others. Measures progress against targets. Seeks to understand reasons for obstacles and to find ways to overcome. Acknowledges the work and contribution of others. 
(Essential)

	Evidence举例:


	Competency技能: Customer Service Orientation (Level 2) Adds value
Thinks about the customer when undertaking day-to-day work. Questions ‘how is this ading valuee for the customer?’ Makes decisions with the customer in mind. Takes pride in delivering a high quality product or service. Investigates service delivery and provides solutions to problems. 
(Essential)

	Evidence举例:


	Competency技能:  Marketing & Customer Service Level 2: Understanding potential markets/customers; Understanding customer needs; Obtaining and evaluating feedback
(Essential) 

	Evidence举例:


	Competency技能:  Marketing qualification/degree and practical marketing experience 
(Essential)

	Evidence举例:


	Competency技能:  English proficiency IELTS overall band 6.5, BULATS overall 4 or equivalent 
(Essential)

	Evidence举例:



Continue on a separate sheet if necessary. (如空位不足，可另用新纸填写)
Employment 就业记录
Please give details of your employment for the last ten years, or since leaving full-time education if this is sooner, starting with the most recent employment.  Account for all your time, including voluntary work or other periods away from work.  Please be aware that it will not prejudice your application if you disclose a period of ill health or a period out of formal employment  (e.g. time spent at home bringing up children).
请从最近的雇主开始，详述近十年或自毕业后(如不足十年)的就业记录。即使是义务工作或其它没有工作的日子，亦请一一说明。你不会因披露健康记录问题或因一段时间没有正职(如全职在家照顾孩子)而影响受聘的机会。

	Dates (month/year)日期(月/年)
	
	Location/country 所在地
	     

	Employer 雇主
	
	Position held 职位
	

	Main duties 主要职责
	


	Dates (month/year)日期(月/年)
	
	Location/country 所在地
	     

	Employer 雇主
	
	Position held 职位
	

	Main duties 主要职责
	


	Dates (month/year)日期(月/年)
	
	Location/country 所在地
	     

	Employer 雇主
	
	Position held 职位
	

	Main duties 主要职责
	


	Dates (month/year)日期(月/年)
	
	Location/country 所在地
	     

	Employer 雇主
	
	Position held 职位
	

	Main duties 主要职责
	


	Dates (month/year)日期(月/年)
	
	Location/country 所在地
	     

	Employer 雇主
	
	Position held 职位
	

	Main duties 主要职责
	


	Dates (month/year)日期(月/年)
	
	Location/country 所在地
	     

	Employer 雇主
	
	Position held 职位
	

	Main duties 主要职责
	


Continue on a separate sheet if necessary. (如空位不足，可另用新纸填写)
	Please indicate where you first saw our advertisement.　你从何处首次看到我们的招聘广告？

	 FORMCHECKBOX 
 Zhao Pin Online 智联招聘网上版                         FORMCHECKBOX 
 51job online 前程无忧网上版 

 FORMCHECKBOX 
 Educationuk.org.cn 英国教育官方网站                  FORMCHECKBOX 
 British Council website 英国文化协会网页 

 FORMCHECKBOX 
 Others (please specify) 其它(请注明)…………………………… 


Declaration 声明
I declare that the information I have provided in this application form is, to the best of my knowledge and belief, correct and complete.
本人谨此声明此份申请表里所提供的信息，以我最好的知识和认知能力判断，是全面且正确无误的。

Warning:  if you include any details that you know to be false or if you withhold relevant information, you may render yourself liable to disqualification from the recruitment exercise or, if appointed, to dismissal.
提醒：如果你提供了虚假的信息或隐瞒相关的资料，你将无权参与此次招聘，哪怕被聘用，也会被解雇。

N.B. If you submit your application electronically, typing your name will be taken as being as binding as your signature.
同时，如你以电邮方式提交申请表，在表上键入本人姓名将被视作等同亲笔签名

	Your signature/name 你的签名
	
	Date日期
	


The British Council will use the information you provide in this form to process your application.
英国文化协会将使用你提供的信息用于招聘目的。

If your application is successful and you take up employment with the British Council, this form will be kept on your personnel file. 
如果你的申请获得成功而且你最终获得我司聘用，这份申请表将会被放进你的个人档案。

If your application is unsuccessful, this form will be kept on file for one year after completion of the recruitment exercise.
如果你的申请不成功，这份申请表会在此次招聘结束后存档一年。
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